

	
	
	



Data Management Policy Template
[bookmark: _Int_qFJhLkd2]For a National Metrology Institute (NMI)
Definitions
Research data: digital format data produced as the result of a research activity or illustrating different phases of research work. Particularly, research data include records of numerical data, symbols, text, and audio-visuals collected or used to validate scientific results and findings, comparison data, calibration data, as well as the software tools used to analyze and elaborate research data in order to produce the final research results.
Typical examples of research data include those acquired during the measurement process, reference values of physical quantities and laboratory standards, results of investigations and studies, collections of samples and objects, test procedures, simulations, and protocols. The wide range and variety of data types reflects the diversity of scientific fields, methodologies, and research procedures. Throughout the duration of a project, research data may evolve taking different forms (gradations of raw data, processed data - including negative or inconclusive results, openly shared data, published data), and may as such have different types of access authorization or license attributions.
Research data management includes the organization, acquisition, collection, elaboration, documentation and storage of data, in agreement with the present policy and the instructions further specified in the RDM Guidelines. It ensures access, reuse, reproducibility of research data as the prerequisite to rigorous and transparent scientific results and findings.
Affiliate: anyone who contributes to the research activities of [the NMI], including employees, associates, technicians, researchers, postdoctoral researchers, and all others, temporary employees (trainees, PhD candidates, visiting co-workers affiliated to other institutions).
Research activity: the scientific endeavor undertaken in response to a research need, independently from the source of funding. It may include experimental activities, theoretical investigations, feasibility studies, and data processing. Also, the research activities undertaken to fulfil the obligation needed for the achievement of a Bachelor or Master’s Degree or a PhD title constitute a research activity.
Policy
Data management shall be in line with the rules of good scientific practice, with ethical principles and with the FAIR Data principles (Findability, Accessibility, Interoperability and Re-usability). The NMI opens the data behind the scientific articles created in publicly funded projects, unless there are specific reasons against it. The NMI’s target is to ensure that access to data is “as open as possible, as closed as necessary”.
The balance between openness and confidentiality is determined in each research project individually. There are many aspects related to regulations, GDPR, agreements within parties, the NMI’s IPR guidelines and commercial perspectives, which all must be taken into account.
Openly shared research data shall be stored, in respect of adequate international standards, in a digital repository (a publicly accessible data platform, like Zenodo), which respects the FAIR principles and is registered in the main repository registries, like https://www.re3data.org/. The data will be licensed with a proper license that allows re-use, for any purpose. Shared research data shall also be provided with a permanent identifier like, for instance, a Digital Object Identifier (DOI).
[bookmark: _Int_OT9PnqnS]Data which are not shared shall be stored in multiple copies within a secure and persistent archive which guarantees their findability and identification for a duration compliant to good scientific practice (minimum 10 years).
For their future re-use, data shall be made available in a citable form, in compliance with citation norms and any requirements regarding their publication and use. The origin and any subsequent source of the reused data shall be maintained clear and traceable. 
[The NMI] provides and updates a set of “Guidelines for Research Data Management” to give its affiliates clear, simple, and practical instructions for RDM, compliant with this Policy.
Responsibility, duties, rights
Affiliates
Affiliates are responsible for: 
· Management of research data in compliance with the principles and requirements of the present Policy, in respect of all organizational, normative, institutional, legal and contractual regulations which apply to the research data and the associated documentation (such as information regarding the context or the origin of the research data).
· Collection, documentation, storage and regulation of access and conservation (or destruction) of research data, in agreement with a Data Management Plan (DMP) specifically prepared for each research project.
· Preparation of the DMP in collaboration with the project leader, following the RDM guidelines. 
· A clear definition of the rights for data re-use by third parties, which include the attribution of appropriate licenses, as well as regulations of data management dealing with any interruption or termination of the employment of the affiliate. 
NMI
Considering the current availability of financial and human resources, [the NMI] is responsible for: 
· maintenance of organizational units, services and hardware and software infrastructures needed to provide access to and storage of research data. 
· appointment of competent support staff (e.g., data stewards) and the provision of adequate training in data management to affiliates.  
· provision of adequate support for the preparation of DMPs. 
· setting suitable conditions for affiliates to exercise their own duties and responsibilities in compliance with contractual and legal obligations.
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